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ii. With the approval of the Director of Graduate Studies and under the 
supervision of your Dissertation Committee Chair, directed study (CIS 694) 
hours may be taken to complete preliminary preparation for the dissertation 
study.  These hours may be substituted for CIS 799.   

iii. Students should work out a schedule and estimated timeline with their 
Dissertation Committee Chair to appropriately schedule the number of hours 
of CIS 799 to take each semester. 

iv. The grading mode for CIS 799 is S/U (Satisfactory / Unsatisfactory).  These 
hours are not counted in a student’s cumulative GPA.   

Guidelines for Grading in CIS 799: 

In order to receive a “S” grade in CIS 799 the student is expected to: 

o Have monthly check-ins/meetings with their dissertation chair.  
These can be face-to-face, video conference, e-amil, or another 
approved format.  Dissertation chairs, at their discretion, may set 
different intervals for these meetings. 

o Meet deadlines set by the dissertation chair or members of the 
dissertation committee.  

o Make satisfactory progress on their dissertation research, as 
determined by the dissertation chair.  

o The minimum amount of time a student is expected to spend on 
research and work related to their dissertation is 3 hours per 
week per credit hour registered.  For example, a student 
registered for 3 credit hours of CIS 799 is expected to spend a 
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process will be iterative and cyclical – be sure you allocate sufficient time in 
your schedule for the entire review process.   

1. Chair Review - You will write portions or chapters of it at a time, 
submit it to your Committee Chair for review and feedback (this may 
take 1-2 weeks), make corrections, and submit again for additional 
review and feedback.  

a. The chair is responsible for ensuring that the dissertation has 
been checked for plagiarism through TurnItIn.com, or another 
similar program.   

2. Committee Review - Once the document has the approval of your 
Committee Chair, it will be sent to the entire committee for their 
review and feedback (this may take 1-2 weeks), make corrections, 
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1. Once your dissertation has been successfully defended, the members 
of your committee and the Director of Graduate Studies must sign 
your approved signature page.  This may be done electronically.  

2. The finalized copy of dissertation must be submitted to the Director 
of Graduate Studies for final review and approval.   

3. The members of your committee and the Director of Graduate 
Studies must also sign your Dissertation Submission form.  This may 
be done electronically or in person.   

a. The Director of Graduate Studies will not sign the submission 
form until the finalized copy of the dissertation has been 
submitted to them and approved.   

4. The student will electronically submit the signed signature page, the 
dissertation document (as a searchable pdf or word document), and 
the signed Dissertation Submission Form to the USA Graduate School.  
Scanned pdf’s and paper copies will not be accepted. Be sure to be 
aware of the submission deadline dates as indicated on the USA 
Graduate School website.   

4) Individual Development Plan – PhD students are required to create and maintain an 
individual research development plan (IDP).  The Individual Development Plan (IDP) is 
designed to help you break down your journey through the SoC PhD program into clear 
short- and long-term goals as well as steps towards achieving these goals.   
 
A well-crafted IDP is both a plan that identifies your academic and career goals and a 
communication tool that allows you to have productive conversations with your advisors 
and mentors about your goals and what support, advice, and direction you will need in the 
upcoming year(s).   
 
The IDP is intended to help you reflect and plan for the coming year. The IDP is not a 
contract, so don't worry about setting ambitious goals and feel free to revise your IDP as 
your goals change. 

a. Access the IDP site at  https://myidp.sciencecareers.org/  
b. Learn more about the value of IDPs and how to build, update, and use them by 

reading the articles linked to on this page in the “myIDP series”.  You should start 
with the article titled “You Need a Game Plan”. 

c. Click the “First Time Here” button to create your account and begin creating on your 
IDP.  

d. You should regularly return to this site to update your IDP.   
e. At the conclusion of each academic year (April/May) you are required to schedule a 

meeting with your advisor to review and update your IDP.  If you do not have an 
advisor, you will meet with the Director of Graduate Studies.  
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5) Graduation – PhD students must apply for graduation for the term they submit their 
finalized and approved dissertation to the USA Graduate School.  For specific information 
see the Registrar’s Website. 

a. Due to the cyclical review process and the graduate school submission deadlines, it 
may not be possible to know which semester you are going to graduate until after 
the posted graduation application deadline.   

b. Many PhD students complete a Late Graduation Application to avoid having to apply 
for graduation multiple times, as the graduation fee is required to be paid every 
time you apply for graduation. This does incur a small late fee. 

c. PhD students who participate in the USA Graduation ceremony will be hooded on 
stage by their Dissertation Committee Chair, or other committee member if the 
Chair is not available.   
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